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IlostoxeHune 0 cayKeDHBIX KOMAHXHPOBKAX
1. O0mHe mooKeHus

1.1. Hacrosmee TlomoxeHue onpenenseT MOpsAI0K OPraHu3aLMy CiTyKeOHbIX KOMaHIUPOBOK
COTPYIHHUKOB yupexxaeHus Ha TeppHTopud Poccu u 3a ee npenenamu.

[MonoxxeHHe pacnpocTpaHseTCs Ha MpefcTaBHTeNeH PYKOBOACTBA, HHBIX aAMHHHCTPATHBHEIX
COTPYIAHHUKOB, COTPYAHHUKOB BCIIOMOTaTeNbHBIX W PYHKLIHOHANBHBIX CTPYKTYPHBIX MOAPa3ie/eHuH,
a TakoKe Ha BCeX MHBIX COTPYAHUKOB, COCTOAMIMX C YUPEKAECHHEM B TPYAOBBIX OTHOIIEHHAX.

1.2. Hacrosee [TonoxeHne He pacnpocTpaHAeTcs Ha MOE3AKH 3a MPaHML 110 NEPCOHATBHBIM
NpUTTALIEHHsIM C OTUIATOM 32 CYeT MPUHUMAIOIIEH CTOPOHBI B 3apyOE)KHBIE Hay4HBIE OPraHH3allkH,
C KOTOPBIMH Y YYPEKACHHS HET JeHCTBYIOLIHX COrNAleH HH O COTPYIHHYECTBE.

JIns yKa3aHHBIX TI0e30K B OTJEIBHBIX CITyHasX Mo MHCbMEHHOMY 3asBIEHHIO COTPY/IHHKA MOMKET
ObITh MPeNOCTaBIIEH OTIYCK 0e3 coXpaHeHHs 3apaboTHOM MIaThl, MPOAOIKHTENBHOCTE KOTOPOro
omnpenensercs IUPEKTOPOM YUPEIKIeHHS.

1.3. Cny:xe6Hol KOMaHIMPOBKOH COTPYIHHMKA SBIIAETCS M0E3/1Ka COTPYIHUKA 110 PACTIOPIIKEHHIO
JOMPEKTOPA WITH PYKOBOAMTENS CTPYKTYPHOTO NMOAPA3AENEHHUs (MHOTO YIIOJTHOMOYEHHOIO
JOJDKHOCTHOTO JIMLIA) Ha ONpeIeNIeHHBINA CPOK BHE MeCTa MOCTOAHHON paboThl /1S BEIMOTHEHHS
ciyxe0HOro nopyyeHus MO0 yJyacTHs B MEPOTIPUATHAX, COOTBETCTBYIOLIMX YCTaBHBIM LIEJIAM H
3ajavaM yupesKAeHHA.

1.4. OCHOBHBIMH 33a4aMH CITyKeOHBIX KOMaHIAMPOBOK SB/ISIOTCH:

e peleHHe KOHKPETHBIX 3a/1a4 MPOH3BOACTBEHHO-X03AHCTBEHHOH, (DHHAHCOBOH M HHOH
JOeATEeNBHOCTH YHYPEeIKACHHS;

° OKa3aHWe OPraHM3alHOHHO-METONHYECKOH U MpaKTHHYeckoH MOMOLIK B OpPraHH3alHK
00pa3oBaTeNBHOTO MPOLIECcCa;

° npoBeneHHe KOH(EpeHLHH, coBELLaHHH, CEMUHAPOB U HHBIX MEPOTIPUATHE,
HETIOCPENCTBEHHOE YIACTHE B HHX;

° u3ydeHue, 0000LIeHHe U PaCTIPOCTPaHEeHHE OTIBITa, HOBBIX (JOPM M METO0B paboTEI.

1.5. He sienaroTes cimykeOHBIMH KOMaHIHPOBKAMH:

. ciykeOHbIe TIOe3IKH COTPYIHUKOB, 10DKHOCTHBIE 0053aHHOCTH KOTOPBIX MPEANoararoT
pazbe3HOH XapakTep paboThl, €C/IH HHOE He MTPeLyCMOTPEHO JIOKAIbHBIMHM HITH HOPMAaTHBHBIMH
NIPaBOBBIMH aKTaMHU;

° TIO€3/IKH B MECTHOCTB, OTKYAa COTPYAHHMK [0 YCIIOBHAM TPAHCHOPTHOTO COODIIEHHS H
XapakTepy paboTbl HMEET BO3MOXKHOCTD €XKeJHEBHO BO3BPAIIATECS K MECTOXKUTENLCTBY. Bonpoc o
Leiecoo0pasHOCTH M HeOOXOIMMOCTH €XKeHEBHOIO BO3BpPAIlEHHs COTPYIHHKA M3 MeCTa
ciTyeOHO KOMaHIUPOBKH K MECTOXKHUTENIBCTBY, B K&KIOM KOHKPETHOM CJTy4ae OTpe/IesieT
PYKOBOJHMTEIb CTPYKTYPHOIO NOJIpa3/ie/ieHHs, OCYIIECTBUBIINH KOMaHIHPOBAHHE COTPY/IHHKA,

o BBIE3/IBI 110 JIMYHBIM BorpocaMm (6e3 MpoH3BOACTBEHHOH HEOOXOIUMOCTH,
COOTBETCTBYIOIIErO JOTOBOPA WITH BBI30BA NPHIVIAIIAIOLIEH CTOPOHEI).

1.6. Crry)xe0HBIE KOMaHIHPOBKH MOJAPa3AeSIOTCs Ha:

° IJIAHOBBIE, KOTOPBIE OCYMIECTBIIAKOTCA B COOTBETCTBHH C YTBEpPKIOEHHBIMH B
YCTaHOBJICHHOM INOPAAKE IMNIaHAMH H COOTBETCTBYIOLIHMH CMETaMH,
. BHEIUIAHOBBIE — /I PelleHrsA BHE3aHO BO3HHUKIINX NMpobieM, TpeOyrommx

HeMeJUIEHHOT O PACCMOTPEHHS, MO0 B MHEIX CITyUasX, MPeaIyCMOTPETs KOTOpbIe 3a0/1aroBpeMeHHO
HE TIPEACTABSETCS BO3MOXKHBIM.




1.7. KomanaupoBaHHe pyKOBOIMTENEH OTAEIOB (HanpaBIeHHH, Mopa3ae/IeHHH) NOITyCKaeTCs
TOJIBKO B CJTy4asX, €C/IM 3TO HE BBI30BET HapyLIeHHH B HOPMAJIbHOM PEKHUME BEICHHUS
TIPOM3BOJCTBEHHOTO MpOLIECCa.

B crmyvae komMaHIMpoBaHHs PYKOBOJSLUETO COCTaBa AUPEKTOP HA3HAYAET JIHLIO, BPEMEHHO
HCIoIHAOLIee 0013aHHOCTH YOBIBIIEro COTPYAHHKA, C BO3JI0KEHHEM Ha HEro Ha Iepuol
KOMaHIHPOBKH BCEX JOILKHOCTHBIX 00s3aHHOCTEH W MpaB KOMaHIWPOBAHHOTO COTPYAHHKA,
BKJIFOYas IpaBa, NPeJOCTaBIeHHBIE KOMAHOHPOBAHHOMY COTPYAHHKY Ha OCHOBAHHWH IOBEPEHHOCTH.

1.8. 3anpemaercs HanpaBaeHHe B CTy)KeOHBIE KOMaHIUPOBKH OepeMeHHbIX HKEHIHH.

1.9. HanpaeneHue B cy>ke0HbIe KOMaHIHPOBKH JKEHILHH, HMEIOLIHX J€TeH B BO3PACTe 10 TPEX
JIeT, IOIMYCKAETCSA TOJIBKO C HX MHCBMEHHOTO COITIACHS NPH YC/IOBHH, YTO 3TO HE 3alNpelleHo UM B
COOTBETCTBHH C METHLIMHCKUM 3aKTFOueHneM. [1pH 3TOM KEHIIMHBI, UMEIOILHE IETEH B BO3pacTe
10 TPEX JIeT, AOMKHBI OBITh O3HAKOMIEHE! B TMCBMEHHO# (OpMe CO CBOMM MPaBOM OTKA3aThCs OT
HanpapJIeHHs B CITyKeOHYI0 KOMaHIHPOBKY.

1.10. B cxy>kebHble KOMaHIUPOBKH TOMBKO C MMCEMEHHOTO COTIacHs AOMYCKAETCA HAMpaByATh:

o Marepei W OTILOB, BOCIHTBIBAIOINMX Oe3 cymnpyra (Cynpyru) netei B Bo3pacTe 10 MATH
JIeT;

° COTPYIHUKOB, UMEIOIIHX NeTeH-HHBAUIOB;

. COTPYAHHKOB, OCYIIECTBIIIOUIMX YXO/ 32 HONBHEIMH WIEHaMH HX CeMeH B COOTBETCTBHH

C MEIWLIMHCKHM 3aKITFOYeHHEM.
ITpu 3TOM Takye COTPYAHHKH JXOJDKHEI OBITH 03HAKOMIICHB! B THCEMEHHOM (PopMeE CO CBOMM MPaBOM
OTKAa3aThCH OT HATPABIEHUS B CITyeOHYI0 KOMaHIHPOBKY.

1.11. He nomyckaercs Hampas/ieHHe B KOMaHAMPOBKY M Bbljlava aBaHca COTPYAHHKAM, He
OTYMTABIIMMCS 00 H3PaCXOMOBAaHHEIX CPEICTBAX B MpEAbIIyLIeH KOMaHAHPOBKE.

2. Cpox ¥ pe:kuM KOMAHAHPOBKH

2.1. Cpok KoMaHIUPOBKHM cOTpyIHMKA (Kak ro Poccuu, Tak v 3a pybesx) onpenenser AMPeKTop ¢
yueToM oObeMa, CIOKHOCTH H APYTHX 0COOEHHOCTEH CITy)KeOHOr0 MopyHeHUs.

2.2. QakTHYecKHi CPoK NpebbIBaHuA COTPYIHHKA B MECTE KOMaHIMPOBaHUs ONpeeNifercs 1o
MPOE3IHBIM JOKYMEHTaM, TIPENCTABISEMBIM paOOTHHKOM MO BO3BpalLEeHHH U3 cnysxkeOHOoH
KOMaHAHPOBKH. B ciy4ae mpoe3na paboTHHKA K MECTy KOMaHIMPOBaHHs M 0OPAaTHO K MECTy
paboThl HA JTMHHOM TpaHcopTe GakTuyeckuil cpok npeObiBaHKsA B MecTe KOMaHIHPOBaHH
yKa3pIBaeTCs B CIIy»eOHOM 3anucke.

Ciry>keOHy0 3anmucKy pabOTHHMK MO BO3BPAIIEHHH W3 KOMaHIAMPOBKH NpeJcTaBiseT paboTolaTesnto
OJTHOBPEMEHHO C OIPaBJATE/IbHBIMH JOKYMEHTAaMH, IOATBEPKIAIOIHMH HCTIO/IB30BaHHE TMYHOTO
TpaHcnopTa (MyTeBOH JIUCT, cYeTa, KBUTAHLIMH, KaCCOBBIE YEKH U T. I1.).

JlHeM BbIe3[a COTpYAHHKA B KOMaHAHPOBKY CUHTAETCS JeHb OTIPABIEHUSA M0E3/1a, CaMoJIeTa,
aBTOOYCa MM IPYroro TPaHCTIOPTHOTO CPEACTBA U3 I'. MOCKBBI (MM MECTOHAXOMIEHHS
060co6MeHHOr0 Moapas3ieNieHns ), a THeM MPHOBITHA U3 KOMaHIHUPOBKH — A€Hb MPUOLITHS
TPaHCIIOPTHOTO cpefcTBa B I'. MocKBy (M/IM MeCTOHaxmkIeHHe 000cobNEeHHOro NoApa3AeIeHus).
I[Tpu OTIIpaBIIEHHH TPAHCTIOPTHOTO CPEACTBA N0 24 YacOB BIIIOYUTENIBHO IHEM BHIOBITHS B
KOMaHIMPOBKY CYHTAIOTCS TEKyLIMe CyTKH, a ¢ 00 yacoB M Mo3XKe — CIEIyHOIIHE CYyTKH.

B ciyuae ecni cTaHIMsA, IPUCTaHb HITH a3PONIOPT HAXOAATCS 3a YEPTOH HACEIEHHOrO IyHKTa,
YUHTBIBAETCS BpeMs, HEOOXOIMMOe [UTS ITPOe3/ia 10 CTaHLMH, IIPUCTAHH WITH adporiopTa.
AHaJIOrHYHO OTpeAenseTcs AeHb npHe3aa paboTHHKA B MECTO TTOCTOSHHON paboTsl.

JleHb BbIe31a B CTYKeOHYIO KOMaHIHPOBKY (I€HB MpHe3aa 13 cayxkebHOH KOMaHANPOBKH)
OTpeesseTcs 0 PErHOHAIBHOMY BPEMEHH OTNpaBiieHus (pUOBITHSA) TPAHCTIOPTHOTO CPECTBA B
COOTBETCTBHH C PaclMCaHHeM JIBIKeHHA. B cimyuae oTrnpapienus (MPHOBITHA) TPAHCTIOPTHOTO
CPEJICTBA BO BPEMS, OTJIHYHOE OT pacnucaHus, GakTuieckoe BpeMs OTHpaBIeHHs (MpHOBITHS)
TIOATBEPKIAETCS COOTBETCTBYIOIIMMH CIPaBKAMH HITH 3aBEPEHHBIMHM OTMETKAMH Ha MPOE3JHBIX
Ounerax.




2.3. Ha corpyaHuka, HaxoAg1Ierocs B KOMaHIHPOBKE, pacrpoCTpaHIeTcs pexumM padodero
BPEMEHH, 1 MpaBHJIa pacropsika OpraH13aLuy, Ky1a OH KoMaHa1MpoBaH. BMecTo aHel oTakixa, He
MCITONB30BAHHBIX 33 BPEMs KOMaHIWPOBKHM, IPYrHe JHH OT/bIXa MOCe BO3BPALLCHHS U3
KOMaH/IMPOBKH HE MPENOCTaBNA0TCA. MCKI0UeHHe COCTABIAIOT CIy4au, KOIla MEpOIIPUATHS, Ha
KOTOpBIE COTPYAHHK KOMAaHIUPOBAH, MPOXOAHWIIH B BEIXOAHBIE THH b0 UHEBIE JHH OTIOBIXA,
YCTaHOBJICHHBIC B COOTBETCTBHH C 3aKOHOOATENLCTBOM H npaBPl’ﬂaMH TPYAOBOTO pacriopsaaka.

B cliyvasx, Korja COTpyJHHK CrI€HaIbHO KOMaHAWPOBaH AJA pa6OTl:l B BBIXOJHBIC HJTH
npasaHU4YHBIE H Hepaﬁom«le OHH, KOMITEHCALHA 3a pa601"y B 3TW IHH BBITNTAYHBACTCA B
COOTBETCTBHM C JACHCTBYIOUIMM 3aKOHOIAaTENsCTBOM. ECiH cOTPYAHUK OTOLIBAET B KOMaHIHPOBKY
nubo HpHﬁblBaﬁT H3 KOMaHIHPOBKH B BBIXOJIHOM JEHBb, €MY IOCJIe BO3BPAUIEHNUA W3 KOMaHIUPOBKH
NpeocTaRngeTcs Apyroi AeHb OTABIXA.

2.4. B ciyyae HEBO3MOXKHOCTH BO3BPAILEHMS COTPYIHHUKA H3 KOMaHIUPOBKH B YCTaHOBJICHHEIS
CPOKH BCJIEICTBHE HENPEOJOIHMON CHITBI MITH MHBIX HE 3aBHCAIIMX OT HEro 0OCTOATENLCTB
KOMaHIMpOBKa MOeT ObITh MPOIEHa.

DaKT HATHYHS JaHHBIX OOCTOSTENBCTB JO/KEH OBITh MOATBEPIKACH POBENEHHOH cmykeOHOH
NMPOBEPKO#, MO pe3y/bTaTaM KOTOPOH B YCTAHOBIEHHOM IMOPAIKE BEIHOCHTCS COOTBETCTBYIOIIES
3aKTIOYeHHUE.

3a BpeMs 3aJiep’KKH B TyTH 0€3 YBOKUTENBHBIX TIPUYHH COTPYAHHUKY HE BBIIUTAUYMBAETCS 3apruiaTa,
He BO3MEINAKOTCA CYTOYHBIE PACXO/Ibl, PACXObI Ha HaeM YKHAJIOTO TIOMEILEHHS M APYTHE PacXobl.

2.5. B cnyuae HaCTYTUIeHHS B TEPHO/] KOMaHIMPOBKH BPEMEHHOH HeTPYy10CNOCOOHOCTH COTPYAHHK
06s3aH He3aMeITUTEIBHO YBEIOMHUTE 00 3ToM paboTomaTens.

2.6. SBKka coTpyanuKa Ha paboTy B IeHE BbIE3[a B KOMaHIHPOBKY WIH B [IEHb NPHE3/Ia U3
KOMaHIHPOBKH pelaeTcs Mo JOrOBOPEHHOCTH C JUPEKTOPOM YUPEKIACHHS.

3. llopsaaok oopmiieHUs CIyKeOHBIX KOMAHIHPOBOK
3.1. Ogopmnenue crydicebueix komanouposoxk no Poccuu u 6 cmpaner CHI.

3.1.1. IlnanupoBaHKe KOMaHIMPOBOK OCYLIECTBISAETCS HA OCHOBAHHH KOMIUIEKCHOTO TijlaHa
KOMaHIHPOBOK Ha rOJl, yTBEPIKIEHHOr0 JUPEKTOPOM 10 COTNIaCOBAHMIO C TTaBHEIM OyXrantepom.
KonTposs 3a 3 )eKTHBHOCTHIO HCIIONB30BaHHs KOMaHAMPOBOYHEIX PACXOIO0B BO3JIAraeTCA Ha
OyxranTepHro.

3.1.2. BHennaHOBBIE KOMAHAUPOBKU COTPYIHHKOB OCYIUECTBIAIOTCA MO PELIEHHIO IHPEKTOPa Ha
OCHOBaHHH C.J'I}/}KGGHOI‘;I 3alHCKH PYKOBOOHUTEIS CTPYKTYPHOrO NNoApa3aeieHNus, HHHULHMHPOBaBLUIETO
BBIE3[, TIPH HAJTHYHH d)HHaHCOBl:IX CpeaCTB Ha KOMaHAWUPOBOYHBIE pacXobl (33 CHET CPEACTB OT
TUIAaTHOH AeATeNILHOCTH).

3.1.3 OcHoBaHueM [yiA KOMAaHAMPOBAHHA COTPYIHHKOB cuMTaeTcs ciryxebHoe 3ananue (¢p. T-10a)
PYKOBOJWTENS CTPYKTYPHOTO Topa3sieseHus (YIoIHOMOYEHHOrO JOKHOCTHOTO HLia)
COTPYIHHKY.

3.1.4. Tocse nomy4eHus ciyke0HOro 3aJaHus KOMaHIHPYEMBbIH COTPYIHHUK COCTABIISCT CMETY
KOMaHIHPOBOYHBIX PACXOI0B (IIPeBapUTEIIbHBIA PacyeT) U COrIacOBBIBAET €€ B OyXraiTepHH.

3.1.5. Tlocne corlacoRaHUA CMETEI KOMaHIUPOBOUHBIX PACX0/I0B KOMAHIUPYEMBIH COTPYIHUK
nepeaeT Ciy)KeOHOe 3a/IaHHe U CMETY B KaIpOBYIO ciTy»xO0y (He Mo3/Hee NATH IHEH 10 Havana
KOMaHIMPOBKH) JIsl COCTABJIEHHS TPHKa3a Ha KOMaHIHUPOBKY.

Ha ocHOBaHMM MOTYUYEHHOTO CTyKeOHOro 3aaHust Kanposas ciry:xba rotosur npukas (¢. T-9) o
HampaeleHHH COTPYIHHKA B KOMaHIAMPOBKY WM MPHKa3 (paclopsikeHHe) O HallpaBIeHHH
COTPYIHUKOB B KOMaHIMPOBKY (&. T-9a).

KoMaHAHpOBOYHBIE TOKYMEHTHI, CITyKeOHOe 3a1aHHe MOATHUCHIBAIOTCA AHPEKTOPOM.

Kanposas ciyx06a 3HaKOMHT KOMaHIHPYeMOT0 COTPYIHHKA C MPHKA30M M BbIIAET eMy ClIy:KebHOe
3a[1aHue.




OpnHoOHEeBHAsS KOMaHIUPOBKA 0hOPMIISETCS IPUKa30M IHPEKTOPA.

3.1.6. He no3nHee 4em 3a Tpu paboumx [Hs 10 HaYana KOMaHIUPOBKH KOMHUs MPHKa3a 0
KOMaHIHPOBKE W CMETa KOMaHIHPOBOYHBIX PACXO/IOB HAMPABIAIOTCA B OYXraiTepHIO [UIs 3aKasa
neHer (repeeoaa aeHer Ha DAHKOBCKYIO KapTy KOMaHAHPOBAHHOMY COTPYAHHKY).

3.1.7. @akT BBIGBITUS COTPYIHHKA B KOMaHIMPOBKY (uKcupyeTcs B XKypHae yuera paGOTHHKOB,
BBIOBIBAOIINX B CITy>KeOHbIe KOMaHIUPOBKH,

3.1.8. B MCKIIOUMTENBHBIX CITyuasx, CBA3aHHBIX C OCYIIECTB/IEHHEM BHEIIAHOBLIX BBIE3/I0B, KOTIa
npou3BecTH ohopMieHHE cTyKeOHOH KOMaHIHUPOBKY HE TIPEACTABIIAETCS BO3MOKHBIM,
JoTTyckaeTcs Bele3q 6e3 M3IaHus npukasa o komanauposke. [locnenyroiee usnanne npukasa o
KOMaHIHPOBAaHHH COTPYAHHKA OCYIIECTBIISETCS B TEYEHHE CNEMYIONIEro pabo4ero aHs.

3.2. Oghopmnaenue cnysicebnbix KOMAHOUPOBOK 3a pybesic.

3.2.1. Lenamu 3arpaHKOMaHIHUPOBOK ABJISIOTCH:

Hay4HbI€ CTAXKHPOBKH, B TOM YHCJIC MOBLILLICHHE KBB_HH(]P[/IKEHHH;
Hay4HO-HccenoBaTenbekas pabora;

Y44CTHE B MEXKIYHAPOIHBIX hopymax (KOH(pEepPeHLMAX, KOHTpeccax, CUMIIO3MYMax H T. 11.);
MPOBEIEHHE IIEPETrOBOPOB;

JpyTHe LeNH C pa3pelieHus JUPeKTopa.

3.2.2. OcHOBaHMEM 3arpaHKOMaHIUPOBKH CIIYXKHUT:

JIOTOBOP O COTPYIHHYECTBe ¢ 3apy0exmHbIM 00pa3oBaTeNbHBIM, HAYYHLIM YUPEXKICHHEM,
JIOTOBOP Ha BHEITHEAKOHOMUYECKYIO IEATENbHOCTE;

° opuUMalIbHOE NPUTTIALIEHHE HA yHaCTHE B MEXKIYHapOIHbIX Gopymax (KOHepeHLHsX,
KOHTpeccax, CHMITO3HyMax M T. A.).

3.2.3. OTBeTcTBEHHOCTH 32 000CHOBAHHOCTh 3arPAHKOMAaH/IMPOBKH HECET PYKOBOAHUTE/TE
COOTBETCTBYIOLIErO CTPYKTYPHOTO MOAPa3AeNeHHU .

Hanpagnenue cOTpyIHHKA B 3arpaHKOMaHAMPOBKY 0hopMIIseTcs NpuKasom aupekTopa. B nmpukase
yKa3biBaeTCHA:

o (hamMHITHA, HMs, OTHECTBO, JODKHOCTE KOMaHAMPYEMOro COTPYIHHKA,

o B KaKyIO CTpaHy (ropox), Ha KaKkoi CpoK, ¢ KakoH LIeJIbIO M 3a YeH CYET KOMaHIUPYeTCs
COTpYIHHK.

K npukasy npunararorcs:

° MepeBeIeHHbIE Ha PYCCKHI A3BIK JOKYMEHTBI, TIOCTYTHBIIHE OT NPUHHUMAIOLIEH CTOPOHBI
(BBI30B);

CME€Ta KOMaHIWPOBOYHBIX PacXod0B.

3.2.4. MakTHUecKOe BpeMs NpeOBIBAHUA B KOMaHAMPOBKE 3a npeaenaMu Poccuu onpenensercs:

a) B Clly4ae KOMaHIMPOBKH B CTPaHBI, C KOTOPBIMH YCTAHOBJIEH MOJIHBIA NMOrpaHWYHbIH KOHTPOJb —
M0 OTMETKAM KOHTPOJIEHO-TIPOITYCKHEIX ITyHKTOB B 3arPaHHYHOM MACTIOPTE;

6) B cilyuyae KOMaHIMPOBKH B CTPAHBI, C KOTOPBIMH HE YCTAaHOBJICH WM YIPOILEH IMOrpaHHYHbINA
KOHTPOJTb, — TI0 MIPOE3IHBIM TOKYMEHTaM, MPEACTaB/IseMbIM PabOTHHKOM IO BO3BPALIEHHH H3
CITy>KeOHOH KOMaHAUPOBKH;

B) B CJIy4ae OTCYTCTBHSA OTMETOK B COOTBETCTBHH C MOAMYHKTAMH «a» M «0» HACTOSLIEro MyHKTa
CYTOYHEIE pAaCXOObl KOMAaHAHPOBAHHOMY COTPYIHHKY HE BO3MEILAIOTCS.

3.2.5. Ecnu coTpyAHMK MOJTY4HII aBaHC Ha KOMaHAHPOBOYHBIE PACXO/EI, HO HE BLICXAT B
KOMaHIUPOBKY, OH 0053aH B TEUeHHE TPeX pabovHuX JHei cO JHA NPHHATHS PelleHHs 00 oTMeHe
TMOE3JKH BO3BPATHTE B KACCY MOITYHYEHHBIC HM JEHEXHBIC CpencTsa B BaJIHOTE TO¥ CTpaHBbI, B
KOTOpPO#H OBLT BBIAH aBaHC.

3.3. Belgaua JeHeKHBIX CPeJCTB HA KOMAHAHPOBOYHBIE PACXOIbI




3.3.1. ®unaHCHpOBaHHE KOMaHAMPOBOUYHEIX PACXO0B MPOM3BOANTCS B COOTBETCTBHH C
TpeBapUTENBEHO YTBEPHKAESHHBIM rpad koM KOMaHIHPOBOK 32 CHET:

cyOcHaHH Ha BBITIOJTHEHHE IOCYJAPCTBEHHOTO 3a1aHHs;

. CPEICTB OT IUTATHBIX YCIIYT.

BHennaHoBEIe KOMaHAMPOBKH OCYIIECTBISAIOTCH 32 CUET CPEACTB OT MIATHBIX YCITYT.

3.3.2. Belmaya KOMaHAMPYEMBIM COTPYAHHKAM JEHEKHBIX CPEICTB HA KOMaHIHPOBOYHEIE PACXOIbI
OCYIUECTBJIACTCA HA OCHOBAHWH 3afABJICHUA COTPYAHHKA, CMETHI (npenaapmenbﬁoro pachTa)
KOMaHIHPOBOYHBIX PACXO0B M KOMHUH CITy:KeGHOro 3aflaHus ¥ NpHKa3a O HarpasJIcHHH
COTpYAHHKA B KOMaHIHPOBKY.

3.3.3. Ilpu komanaupoBkax no Poccuu apaHc BeigaeTcs B pyouisx.

3.3.4. TIpu 3arpaHKOMaHIMPOBKE YUpeKIeHHe 00eCeYrBaET COTPYAHHMKA JEHEKHBIMU CPEICTBAMH
B HALIMOHAIBHOMH BaKOTE CTPaHBl NpeOblBaH|s COTPYIHUKA UM B CBOGOIHO KOHBEPTHPOBAHHOMH
BaJIlOTE.

3.3.5. Beimaua JeHexXHBIX CPEJICTB Ha KOMaHAMPOBOYHBIE PACXOBI IPOU3BOIUTCS ITYyTEM BBIAAYH
HaJIMYHBIMH M3 Kacchl OyXrantepuu MO0 Ha OaHKOBCKYHO KAPTOUKY COTPYAHHKA.

JleHexHble CpeacTBa B BAIKOTE HA 3arpaHKOMaHIMPOBKY MEPEUHCIAIOTCA Ha GAaHKOBCKYIO KapTy
COTpPYIHHKA.

3.3.6. Ecnu 11st OKOHYATEIbHOrO pacyeTa 3a KOMaHIHPOBKY HE0OXOAMMO BBITLTATHTE
JOTIOTHUTEIBHEIE CPEACTBA HITH COTPYIHHKOM HE IOJTyYEHE! aBAHCOBBIC CPEACTBA Ha
KOMaHIUPOBKY, UX BBIIJIATA COTPYIHUKY OCYILECTBIsAeTCs B pyOIIsX Mo oUIHATBHOMY
obMeHHOMY Kypcy barka Poccu K HHOCTPaHHBIM BaIlFOTaM CTpaH NpebbIBaHMs, YCTAHOBIEHHOMY
Ha JIEHb YTBEPXKIEHUSA aBaHCOBOTO OTYETA.

3.3.7. [lpoe3aHbie JOKYMEHTHI MPHOOPETatOTCA KOMAaHINPOBAHHBIM COTPYIHHKOM CAMOCTOATENLHO
TOJIBKO IOC/IE MOITYHYESHUs JIeHEXKHBIX CPE/ICTE HA KOMaHIMPOBOYHEIE PACXOBI.

4, TapanTuu ¥ KOMNEHCANHH NPH HANPABJIEHAH COTPYIHHKOB B CJIyeOHble KOMAHAHPOBKH
4.1. 3a KOMaHAUPOBAHHEIM COTPYAHHKOM COXpaHAeTcs MecTO paboThl (IOMIKHOCTE) H CPEIHHH
3apaboTOoK 32 BpeMsl KOMaHIMPOBKH, B TOM YHCIIe W 3a BpeMs peObIBaH|s B My TH.

Cpennuii 3apaboToK 3a Bpems npeObIBaHus COTPYAHHKA B KOMAHIUPOBKE COXPAHAETCH Ha BCE

paboune THU HeIenH Mo rpaduKy, yCTaHOBIEHHOMY 110 MECTY MOCTOSHHOM paboTsl.

4.2. KoMaHOHpOBaHHOMY COTPYIHHKY YUpelKIeHHe 0053aHO BO3ZMECTHTD:

° pacxo/pl Ha Npoe3;

° pacxo/bl Mo HaliMYy XKHUIIOTO MOMEIIEHHS,;

° JOTIONIHUTENBHBIE PAacXO/ibl, CBAI3aHHBIE C TIPOXKUBAHHEM BHE MOCTOSHHOIO
MECTOXMTENILCTRA (CYTOUHEIR),

o Apyrye pacxobl, IPOM3BEJCHHbIE C pa3pellIeH s WIH BeIoMa aAMHHHCTPALIMH.

4.3. Pacxo/bl Ha TPOE3]L YUPEXkKICHHE BO3MEIAET COTPYAHHKY:

. JI0 MecTa KOMaHIHUPOBKH U 06paTHO;

o M3 OJHOI0 HACENIGHHOTrO IyHKTa B APYro# (€C/IM COTPYAHMK KOMaHIHPOBAH B HECKOJIBKO
OpraHU3aliid, PacroNOKEeHHBIX B Pa3HBIX HACENEHHBIX MyHKTaX).

B cocTas 3THX pacxonoB BXOOAT:

) CTOMMOCTB MPOE3IHOTo OHIeTa Ha TPaHCHOPT OOLIEro MoJb30BaHKs (CaMOJIET, MOe3/1 H
T. A.);

® CTOMMOCTB YCITYT M0 0OopMIIEHHIO TPOE3AHBIX OHIETOB;

° pacxozpl Ha OTUIATY MOCTENBHBIX IPUHAISKHOCTEH B 110e3/aX;

° CTOMMOCTB Mpoe3/a A0 MecTa (BOK3aJl, MPUCTaHb, a9POIOPT) OTIIPABJICHHS B

KOMaHIHPOBKY (OT MecTa BO3BPALIEHHS M3 KOMaHIAMPOBKH), ECITH OHO PAcIiONIOKEHO BHE
HaCeNeHHOro MyHKTa, [1e COTPYAHHK padoTaer.




Pacxozp! Ha nproGpeTeHHe NPOEe3THOro JOKYMEHTA Ha BCe BHb! TPAHCIOPTA MPH CENOBaHHH K
MeCTY KOMaHIMpPOBaHHUA M 00paTHO K MECTY MOCTOSHHOM PaboThl BOMEILAIOTCH B COOTBETCTBHH C©
MpeNCTaBICHHBIMH 10KYMEHTaMHU.

4.4. Pacxonsl Ha mpoess o POccHU KOMMEHCHPYIOTCS B COOTBETCTBUH C MOAMYHKTOM «BY» MyHKTa |
noctanoeneHus [Ipasutensctea ot 02.10.2002 Ne 729.

Bo3sMelienne pacxo0B Ha Npoe3/l, MPeBbIIIAI0IIMX pa3Mep, YCTAaHOBIEHHBIH JaHHBIM ITYHKTOM,
MPOU3BOIMTCS MO (HaKTUUECKHM PacXofaM 3a CHeT CPEACTB OT OKa3aHMs TJIATHBIX YCIYT ©
paspelueHHs PYKOBOAUTENS VIPEXKASHHUS U N0 COTTIACOBAHHIO C [TIABHBIM OVXTanTepoM.

4.5. TIpu HarnpaB/eHUH COTPYIHHUKA B 3arPAaHKOMAHINPOBKY €My IOMOIHUTENEHO BO3MEILAIOTCSA
pacxoasl:

e Ha oopMIIeHHe 3arpaHnacnopta (BHU3bl, Ip. BEIE3AHBIX JOKYMEHTOB);
o Ha oopmieHre 00a3aTeNIbHOH MEIULIMHCKOH CTPaxXOBKH;

° no ynnate 0043aTeNbHBIX KOHCYTBCKHX M a3POJAPOMHEIX COOPOB;

° no ynaate cOOpOB Ha MPaBO BBE3A WK TPAH3IUTA aBTOMOOWNS;

o M0 yIUlaTe HHBIX 00A3aTeNsHbIX TUIaTexel U cOopoB.

4.6. Ecnu 10 MecTa KOMaHIMPOBKH MOXKHO 100paThest pa3sHbIMU BUIAMM TPAHCTIOPTA, PYKOBOICTBO
y4pe)<IeHHs BIIpaBe [0 CBOeMY BBIOODY OMIATHTE COTPYIHHUKY OIHH M3 HHX.

4.7. Pacxoabl Ha ﬂpHOGpeTBHHG MPpOe3OHOr0 JOKYMEHTA Ha BCE€ BHIbI TPAHCTIOPTA IPH CIIEIOBaHHH
K MECTY KOMaHAHPOBaHUA U OGPEITHO K MECTyY TIOCTOSTHHOM pa60TBI BO3MEIIAOTCA B COOTBETCTBHH

C NMpeacTaBI€HHBIMH JOKYMEHTAMH.

4.8. TIpn komanupoBKkax 1o Poccun pasmep CyTOYHBIX COCTaBIIAET:

° B pamKax rocsananus (3a cuer cybcunun) — 100 py6. 3a kaknslil 1eHs HAXOKICHHS B
KOMaH/IHPOBKE;

° 3a CHUET CPeACTB OT MaTHeIX yeryr — 600 py6. 3a kaxaklH J1eHb HAXOXKIECHHS B
KOMaHIMPOBKE.

[1py HanpaBneHHH COTPYAHHKA B KOMaHIMPOBKY 3a IPaHHILy W3 POCCHM CYTOUHBIE BBIMIa4UBALOTCS
B pa3Mepe U MopsKe, YCTAHOBIIEHHOM rnoctaHoBneHHeM [IpaeutenscTa oT 26.12.2005 Ne 812. C
paspelueHus AMPEKTOpa ¥ [0 COrNIAaCOBAHMIO C [NIaBHBIM OyXralTepoM NpU HallpaBJIeHUH
COTPYIHHKA B 3arpaHKOMAaHIMPOBKY CYTOYHBIE MOTYT OBITh YBEIMYEHEI 32 CHET CPEICTB OT
TUIaTHBIX YCIIYT.

B cnyuae 6onezHu cOTpyaHHKA BO BPEMS HaXOXIEHHSA B KOMaHIHPOBKE €My Ha OOIIMX OCHOBaHMAX
BBIMIAYUBAIOTCS CYTOYHBIE B T@YEHUE BCEr0 BPEMEHH, II0Ka OH HEe HMEeT BO3MOXKHOCTH 110
COCTOSIHHIO 3/10POBbsl IPUCTYIIUTE K BHIMOJIHEHHIO BO3/IOXKEHHOIO Ha HETO CITy:ke0HOro mopy4eHus
HJIM BEPHYTBCS K MOCTOAHHOMY MECTY paboThl, HO HE CBBILIE BYX MECHIIER.

Brimnarta CyTOYHBIX MTPOMU3BOUTCS TAKXKe, €CTH 3a00NEBIINIT HAXOIMICS Ha I€UEeHHH B
CTaLMOHapHOM JleueOHOM YUpEeXXIEHHH, HA OCHOBAHUH [IPHUKa3a O MPOVICHHH CPOKA KOMaHIUPOBKH
B YCTaHOBJIEHHOM MOPSIKE.

4.9. T1pn xomanaupoBkax no Poccuu pacxosl Ha HAGM XKHJIbS BO BPEMs KOMaHIHPOBKH (TpH
HaJTHUWH MTONTBePIKIAIOIINX JOKYMEHTOB) B PAMKAX BBITIOJTHEHHS IOC3alaHus (3a CHeT CpejicTs
cybcunuit) ne moryT npeseimath 550 py6. B cyTku. Ilpy OTCYTCTBUM TOKYMEHTOB,
MOATBEPKAAIONIMX ITH pacXxonsl, — 12 py6. B cyTku.

[Ipy HanpaBneHHH COTPYAHHKA B KOMaHIMPOBKY 3a IPaHHMILy pa3Mep BO3MELIEHHS PacXo10B Ha
HaeM JXHIIbA 3aBHCHT OT CTpaHbl noe3akH. [Ipu ero onpeaeneHu pyKoBOACTBYIOTCS IPHKA30M
Munduna ot 02.08.2004 Ne 64H. Bozmelienue pacxoioB Ha HAEM JKHJIbS BO BpeMsl KOMaHIHPOBKH,
NPEBBIIAIOLIMX Pa3Mep, YCTAHOBICHHBIH JaHHBIM ITYHKTOM, MPOM3BOAMTCS MO (GAKTHYECKHM
pacxojam 3a CUET CPeCTB OT OKa3aHUsA MUIATHBIX YCIIYT C Pa3pelieHHs PyKOBOAHTENS YUPEWKIAECHHS
(odopMaEHHOrO COOTBETCTBYIOULMM MPUKA30M) U 10 COTIACOBAHMIO C [VIABHBIM OyXrantepom.

4.10. Pacxonel, CBA3aHHbBIE C KOMaHIHPOBKOM, HO HE TIONTBEP>KIAECHHbIE COOTBETCTBYIOLIMMH
NOKYMEHTaMH, COTPYIHHKY He BO3MEUIAIOTCS WITM BO3MEIIAIOTC] B MUHUMAILHOM pa3mepe.
Pacxomsl B CBA3M C BO3BpANIEHHEM KOMaHIWPOBaHHBIM COTPYTHUKOM GHNeTa Ha Moe3/I, caMoneT




WM Ipyroe TPaHCIIOPTHOE CPENCTBO MOTYT OBITh BO3MELLEHB! C paspeleH s AUPEKTOpa TONBKO 110
YBaXKHTENbHBIM NPHYHHaAM (peLHEHHe 00 oTMeHe KOMaHIUPOBKH, OTO3BAHHE U3 KOMaHIHPOBKH,
Gone3Hp) NpH HAMTHYHK JOKYMEHTa, MOATBEP>KAAIOIIEr0 TaKHe PacXO/Ibl.

B ciydae OTCYTCTBHA Y COTPYAHHKA MOATBEPIKAAOIIMX JOKYMEHTOB 00 0OMEHE BallOThI, B
KOTOpOI BBIJaH aBaHC, Ha HAIIMOHANBHYTO BaJIFOTY CTpaHbI MpedbIBaHu, TepepacyeT Pacxo/I0B,
OCYLIECTBJICHHBIX B KOMaHAWPOBKE W MOATBEPKACHHBIX JOKYMEHTAIIBHO, OCYIIECTBIACTCA HCXOOA
13 0HIMATEHOTO 0OMEHHOTO BAMIOTHOIO Kypea, YeTaHOBAeHHOro bankom Pocenu Ha nexs
YTBEPKIACHHA aBaHCOBOI'O OTUETA.

BOBMBU_IEHHE pacxoJoB Ha NNEPEBO3KY Garayka BECOM CBEIIIE YCTaHOBJICHHBIX TPAHCTIOPTHRIMH
NpeanpUATHAMH NMPEOCIIEHBIX HOPM HE MPOHU3BOAWUTCH.

BosmelueHue pacxonoB Ha ciykebHbIe TenedoHHEIE MEPErOBOPHI MTPOBOIMTCA B pa3Mepax,
COTTIACOBAHHBIX C JIMLIOM, TIPUHSBIINM peLIeHHEe 0 KOMaHAMPOBaHHH COTPYHHKA,

4.11. CoTpyHHKY, HAIpaBJIEHHOMY B OHOJHEBHYIO KOMaHHPOBKY, COTJIacHO cTaThaMm 167, 168
Tpynororo kogekca P®, oraunearoTces:

— cpenHuit 3apaboTok 3a JeHbh KOMaHAHPOBKHY;

— pacxo/sl Ha MPoe3;

— WHBIE PacXo/Ibl, TPOM3BEAEHHBIe COTPYAHUKOM C pa3pelIeHHs PyKOBOJUTENS YUPEKIEHHS.
CyTtounbie (Han0aBKH B3aMeH CYTOYHBIX) MPH OJHOJHEBHOH KOMaHIMPOBKE HE BLITIIAYHBAIOTCA.

5. Ilopsaox 0THETA COTPYAHAKA 0 CIIY:KeOHOH KOMAHANPOBKe

5.1. B Teuenue Tpex pabouux AHEH CO IHS BO3BpAILEeHHs U3 cyxKeOHOH KOMaHIHPOBKH COTPYIHHK
00s3aTebHO 100G OPMIISET JOKYMEHTbI, KOTOpbIe OBIITH COCTaBIEHBI NIEPEl OTHE3OM, H 3aIOJHAET
apaHcoBbIH oTyeT (d. 0504505) 06 n3pacxonoBaHHBIX UM cymMMax. B cmysxebHOM 3ananum (¢. T-
10a) corpyanuk 3anonuser rpady 12 «KpaTkuii OTHeT O BBINOJHEHWH 3aJaHHsA». DTOT OTUET
COTJIaCOBBIBAETCA C PYKOBOIUTENIEM CTPYKTYPHOIO MOAPa3AeIeHHS.

ABaHCOBBIH OTYET COTPYAHHK IpefocTapseT B Oyxrantepto. OQHOBPEMEHHO ¢ ABAHCOBLIM
OTYETOM COTPYIHHUK NepeaeT B OyXTralTepHIO JOKYMEHThI, KOTOPBIE MOATBEPKIAIOT €r0 PacX0obl
M TIPOHM3BOJICTBEHHBIH XapakTep KOMaHIHPOBKH:

° crryskeOHOe 3alaHue ¢ KPATKUM OTYETOM O BBINOJHEHHH;

° MIPOE3AHEIC OUITETHI;

] cueTa 3a MpoKMUBaHHE;

° yeku KKT;

e TOBapHL[E YEKH,

° KBHTAHLIMH 3JIEKTPOHHBIX TEPMHHAIOB (CITHITHI);

° KCEPOKOITHH 3aTPaHITacropTa ¢ OTMETKAMH O TMEePEece4eHHH rPpaHuLb! (MpH
3arpaHKOMaHIMPOBKaX);

. JOKYMEHTBI, IIOATBEPIKAAIOIINE CTOMMOCTD CITY:KeOHBIX TeNne(OHHBIX NEPEroOBOPOB, H T.
.

5.2. OcTaToK AEHEKHBIX CPEICTB, MPEBBIIANMIM CyMMY, HCIIONB30BaHHYIO COTJIACHO aBaHCOBOMY
OTYETY, TIOUIEKHUT BO3BPALLEHUIO COTPYIHUKOM B Kaccy He nosqHee Tpex paboumx AHeH nocie
BO3BpalICHHS M3 KOMaHIWPOBKH.

B ciiyuae HEBO3BpAIUEHHS COTPYIHHKOM OCTaTKa CPEJICTE B ONPEIENEHHBIH CPOK
COOTBETCTBYIOIIAA CyMMa BO3MEIAETCA B MOPSIKE, YCTAHOBICHHOM TPYIOBBIM H MPayKIaHCKO-
NpoLecCyanbHBIM 3aKOHOJATEIbCTBOM.

5.3. He nosauee Tpex paGouynx OHEH cO THA BO3BPAILEHUS U3 CITy)keOHOH KOMaHIMPOBKH
COTPYIHUK FOTOBMT M MPEACTABISET PYKOBOAHTENIO CTPYKTYPHOIO NOZPa3/Ie/IeHHs MOIHBIA OTYET
O MpOEIaHHOM MM paboTe THOO YyJacTHH B MEPOTIPUATHH, Ha KOTOPOE OH OblJ1 KOMaHIMPOBaH.
CoTpyIHHKOM, KOMaHIHPOBAHHBIM /IS BBITIOTHEHMS ONpeIe/IeHHbIX 3a/1a4, K OTYETY O
KOMaHAHWPOBKE MPHIAraloTCs OPUrHHAIB! JIHOO KCEPOKOMUH JOKYMEHTOB, MOTYYEHHBIX UM WITH
TIOIMHCAHHBIX M BPYYEHHBIX UM OT UMEHH YUPEXKIeHHS.

COTPYILHHKOM, KOMaHJHWPOBaHHBIM A Y1aCTHA B KakoM-THOO MEPOMPHUATHH, K OTHETY O
KOMaHOHWPOBKE MpHIArarOTCs MOJTYYEHHBIE UM, KaK YHaCTHUKOM MEPOTNPHATHA, MaTCpHaJIbI.




6. OT13BI1B COTPYAHHKA H3 KOMAHIAHPOBKH H/IH 0OTMEHA KOMAHAHPOBKH OCYIIECTBJ/IAETCH B
cieAyrwiemM nopsaike

6.1. PykoBoauTess CTPYKTYPHOrO MOAPAa3e/ieHHs FTOTOBUT CTyKeOHYIO 3alHCKy Ha UMS IHpEKTOpa
YUpexaeHHus C obBacHeHHeM TMPHUYHH O HEBO3MOXKHOCTH HarpasJI€HHA COTPYAHHKA B
KOMaHOHPOBKY HJIHM OT3bkIBa COTPYAHHKA U3 KOMAaHIWPOBKH J0 HCTEYEHHA €€ CPOKa.

IMocne PELIEeHHA JHPEKTOPA M'OTOBHTCA IIPHKA3 06 OTMEHE KOMaHIHPOBKH HJTH OT3bIBE U3
KOMaHIUPOBKH.

Bo3MeleHre pacxo10B OTO3BAHHOMY H3 KOMaHIMPOBKH COTPYIHHUKY TIPOM3BOIMTCS HA OCHOBaHHH
aBaHCOBOI'O OTYETA M MPHJIOKEHHBIX K HEMY JOKYMEHTOB.

6.2. KomanaupoBka MOXeT ObITh TIpeKpalieHa JOCPOYHO 10 PELIEHHIO UPEKTOpa B ClIy4asX:
o BBINIOJTHEHHS CTYxe0HOro 3aaHus B roJiHoM o0beMe;

® Gose3HH KOMaHIMPOBAHHOTO, HATHYMS YPE3BbIYAMHBIX CEMEMHBIX H MHBIX
0BCTOATENBLCTB M MHBIX 00CTOSTENLCTB, TPEOYIOLIMX €ro MPUCYTCTBUS MO MECTY NMOCTOSHHOrO
NPOKHUBAHHS;

e HaTH4Hs CIy>keOHO# HeobxomuMocCTH;
° HapyLIEeHHsA COTPYIHHKOM TPYIOBOH JUCLIATLTHHEI B IEPHO/ HAXOXKAEHHS B
KOMaHIMPOBKe.

6.3. OTpe3n B KOMaHAMPOBKY Oe3 Hamtexaiero oQopMiaeHHs JOKYMEHTOB 110 BUHE COTPYAHHUKOB
CUMTAETCA MPOTYJIOM M BlieyeT 3a co00i Mephl MUCITHILTMHAPHOTO B3BICKAHHA B COOTBETCTBHH C
TpynoBeiM KOOEKCOM.




